INSTALLING
The application installs automatically onto your computer like any other Windows application. A few clicks and it’s all done!

Look for the setup program icon for the
application. The name will be something like
LPS Entry Preparer 1.9.3 Setup, although the
exact numbers might be different.
Double click on this to run it.

Then click on Next as you see a short
succession of forms.
You’ll be asked at some point if you want to
allow the installer application to run – this is
quite normal, and you can say Yes to this.
Installation will take a minute or two, after
which you can do the Getting Ready steps we
look at on the next page.

TIP: If you’re using Windows Vista, you might
see a warning that you’re trying to run an
application from an “unknown publisher”.
This is quite normal and expected. It’s safe to tell
Windows that you want to proceed.

GETTING READY
The first time you run the application, you’ll need to put in some information about you, and set up the details of the society
competitions. It’s all done automatically with just a few clicks, and you won’t have to do the steps on this page again.

You’ll see this screen only on the very first time
you run the application. Click the Yes button to
get going.

First job: Tell the application who you are, and your LPS
membership number.
You’ll only be asked this the first time you use the application,
but you can change the details any time you like.

TIP: Your membership number is on the front of
your printed programme for the year.

Now you need to set up the society calendar, which has the dates
and details of all the year’s competitions. It’ll take only a couple
of clicks!
You can use your Internet connection for this (the best way); or
use the USB stick or CDROM you got the application on.
So click the Yes button, and now you’ll see …

… this form giving you the options.
Click on Download from the society web site if you have an
Internet connection; otherwise make sure the USB stick or
CDROM is online and click I have the information on a USB
stick or I have the information on a CDROM.
And then all the work is done quite automatically for you!

PREPARING FOR A COMPETITION
When you want to get competition entries ready, start up the application and follow the steps below.
You’ll find it very easy to do – the application does all the hard work for you, so you can concentrate on the
photography!

This is our main form, which can take you to all the
things you need to do.
To work on competition entries, click on Prepare
competition entries …
TIP: You don’t need to do all the work for a
competition at once. You can close the
application and resume as often as you like.

… and select the competition from the society calendar.
The panel on the right tells you some details about the
competition, including the last date for handing in your
entries.
Click on OK when you’ve selected the competition.

And here’s the form where you add your entries.
You add your Colour entries in the box on the left, and your
Mono entries on the box on the right.
Choose your images manually by clicking on the Add button,
or drag and drop them one at a time from somewhere into
the appropriate Entries list.
We’ll ask you to give the image a title, and if the image is not
correctly sized we’ll do that for you.
You can add images, remove them or change their priority
order until you’re happy.

And when you’re done, the form will look something like this, with
your selected images in the lists with preview images.
The final stage is to put your competition entries onto a USB stick
to hand in.
Click on Write your entries to a USB stick …

… select the USB stick you want to use, and click on OK.
In a few moments, it will all be done!

TIP: If you change your mind about the entries after you’ve done this,
just go back, make the changes and then repeat the export to the USB
stick. We’ll remove what you did previously and replace it with your
new selection.

HAVING PROBLEMS?
We don’t expect you’ll find any problems with the application. We’ve tested and used it on a wide
variety of computers, but unexpected things do sometimes happen!
If you need assistance installing or using the application, then you can:




Come and talk to us at any meeting
Put a message on the Lancaster Photographic Society Facebook page
Send an e-mail to info@lancasterphotographicsociety.org.uk

We’ll be very happy to sort out any difficulties for you as soon as we can!

